Email content for registering and joining
Go to www.communities.idea.gov.uk/welcome.do, and click on Register (in the green box halfway down the left hand side).  Click “Agree and continue and then fill in your details and click “Go”.  You will receive an email with a link in it.  

Click the link to activate your account.

Search for your group on the communities platform (or access it from the communities page on the IS website www.improvementservice.org.uk/communities and click “Apply to Join”.  

Your application will be reviewed by a facilitator and you will receive an email to tell you that your application has been accepted.  Click the link in the email to go to the CoP site (you may have to log in).
Set up your email notifications to the forum, by clicking “Forum” then “Subscribe for emails”. Choose “immediate” and click “Go”.  Do the same for the document library, wiki and events calendar.  Test this by uploading a document, or making a comment in the forum, or adding a meeting or event to the event calendar.
Click “My home”, then “Messages”, then “Get email alerts” to receive email notification if someone sends you a message.
