Accessing the LGBF Dashboard in the Power BI Service 
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[bookmark: _Toc230610996]Overview
The LGBF dashboard is now available through the Power BI service (the web-based component of Power BI), giving you access to enhanced features to explore, analyse and share the data more effectively.
This guide provides a quick overview of how to get started and make the most of the available tools.
The image below shows the landing page of the dashboard when accessed via the Power Bi service (note the orange borders, and the filters panel on the right). 

[image: A screenshot of the landing page of the LGBF Dashboard when accessed via the Power BI Service]
[bookmark: _Toc230610997]Getting access
The dashboard is available using the following link. You will be able to request access the first time you log in. 

To access the dashboard this way, you will need:
· A Power BI Pro or PPU (premium-per-user) licence
· Access granted by our team

Once access is set up, you’ll receive a link to open the dashboard and can log in using your work account. You can then access it via the Power BI service (the web-based version of Power BI). 

[bookmark: _Toc230610998]Additional features
The dashboard you see using this link is the exact same as the one available publicly, which means that you still can: 
· Use filters to change what you see, e.g. council, service area, or time period
· Hover over charts for more detail
· Click on visuals to cross-filter other visuals
· Use page tabs (if available) to move between sections

However, accessing the dashboard this way allows the following additional functionalities: 

[bookmark: _Toc230610999]The filter panel
You can use the filters in the right-side panel to refine the data shown in your visuals. This is one of the quickest ways to focus on the data that matters to you, for example to narrow down on a particular time period.

To apply filters:
1. Click on a visual first – this ensures the filter applies to that specific graph or table 
2. In the filter pane, tick or untick options to include or exclude values
3. The visual will update automatically to reflect your selection

You can also:
· Use search within filters if there are many options
· Apply multiple filters together to narrow down results further
· Clear filters to return to the default view
· You can use the filters in addition to the other functionalities below, for example, to narrow down a visual before exporting it as an image


[bookmark: _Toc230611000]Downloading visuals as images
You can quickly copy any chart or visual as an image to use in presentations or documents. Visuals are captured with current filters applied, making it easy to share tailored insights
To copy a visual as an image:
1. Hover over the visual you want to download
2. Select the “Copy visual as image” option (found in the top‑right corner of the visual)
3. Choose your preferred format (with or without title/background, if prompted)
4. Click Copy, then paste it into PowerPoint, Word, email, or another document

This is a simple way to share key insights quickly, especially for presentations, updates, or stakeholder communications.
[image: A screenshot of the LGBF dashboard, with an arrow pointing to the "copy visual as image" button
]
[bookmark: _Toc230611001]Exporting data
You can export data from visuals for further analysis in Excel or to build your own charts externally. Exported data is based on the current filters affecting the visual. This is particularly useful when you need more detailed analysis or want to reuse the data outside the dashboard.

To export data:
1. Hover over the visual (chart or table)
2. Select the three dots (…) in the top‑right corner
3. Click Export data
4. Choose your preferred format (Excel or CSV) and download
[image: A screenshot of the LGBF dashboard, with a visual menu open, and the option "Export data" highlighted ]
[bookmark: _Toc230611002]Saving your own views (Bookmarks)
You can save a customised view of the dashboard, so you don’t need to reapply filters each time you access it. You can create multiple bookmarks and can even set one as your default view. Once created, bookmarks allow you to switch between the different saved views at the click of a button. 

For example, you might:
· Select your own council
· Select a specific time period
· Save the view on a specific page

To create a bookmark:
1. Set the dashboard to the view you wish to save 
2. Click on Bookmarks (top right)
3. Click Add personal bookmark
4. Give it a name and (optionally) set it as your default view
[image: A screenshot of the LGBF dashboard, with the bookmark menu open, and the option "Add a personal bookmark" highlighted ][image: A screenshot of the LGBF dashboard, with the bookmark menu open, and the option "Make default view" highlighted. ]

[bookmark: _Toc230611003]Exporting and sharing the dashboard
You can export the dashboard into a ready-to-use format for reports, meetings, or presentations, useful for quickly creating slides or sharing static versions of the dashboard.

To export:
1. Select Export from the top menu
2. Choose PowerPoint or PDF
3. Select whether to export the current view (recommended)
4. Download the file

You can also:
· Export with your filters applied, so the output reflects exactly what you’re viewing
· Use PowerPoint exports directly in presentations without extra formatting
[image: A screenshot of the LGBF dashboard, with the Export menu open, and the options "PowerPoint" and "PDF" highlighted ]
[bookmark: _Toc230611004]Setting up a subscription 
You can receive automatic email updates with snapshots of the dashboard, so you can stay up to date without needing to log in regularly.

To set up a subscription:
1. Open the dashboard
2. Select Subscribe
3. Choose how often you want to receive updates
4. Save your subscription
[image: A screenshot of the LGBF dashboard, highlighting the button to set up a Subscription to the report]
[bookmark: _Toc230611005]Tips for getting the most out of the dashboard
· Start with filters or slicers to narrow the view to what matters most, for example a specific time period.
· Save your go‑to views using bookmarks so you can return to them instantly. This is especially useful if you regularly look at the same analyses or subset of data.
· Export what you need rather than rebuilding it: use PowerPoint, PDF, or image exports to quickly reuse content in reports, presentations, or emails.
· Download data when you need deeper analysis: exporting the data to Excel can help you dig further.
· Don’t be afraid to experiment: you won’t break anything. Try different filters and views to explore the data from different angles.
· Use the reset filter button to revert to the default view (back arrow).
· Click on the Star button to add this report to your favourites, to quickly access it.

[image: A screenshot of the LGBF dashboard, with the "Reset filters" and "Save as favourite" buttons highlighted
]

[bookmark: _Toc230611006]Need help?
If you need help setting up your access, have any questions, encounter any issues, or would like a quick walkthrough, please get in touch with the team – we are always happy to help.
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